Information Literacy 101
Fall 2006
Class Schedule: Tuesday 11:00 am - 12:15 pm, September 5, 12, 19, 26, October 3, 17, 24, 31 
Professor Libby Knapik

Office: University Library, 3rd Floor
Phone: 365-4816

E-mail: knapike@sacredheart.edu
Office Hours: By appointment.

Course Description:

This is a one-credit course that will meet once a week for eight weeks.  Each class is one hour and fifteen minutes long.

The purpose of this course is to acquaint you with the process of finding, retrieving, organizing, analyzing, using, and distributing information both in print and electronic formats.  You will learn the process of how to conduct research effectively and efficiently, how to access information in a variety of formats, and how to formulate effective searches on electronic databases and on the internet.  Additionally, you will be taught how to evaluate the quality of information retrieved from these sources.  You will learn how to properly cite information using an accepted citation format and become familiar with social and ethical issues relating to information.

Course Objectives Outcomes:

At the conclusion of Information Literacy 101, students should possess the following skills and be able to obtain the necessary information for research projects thoroughly and efficiently.  Students should be able to:

· Choose and focus a topic and formulate a research question. 

· Develop systematic search strategies that can be used when doing research for class projects.

· Understand and use basic reference sources, online catalogs, periodical indexes and databases, and the internet to locate, retrieve, analyze, and use information.

· Access information efficiently and effectively.

· Use information accurately and creatively.

· Critically evaluate the validity of the information you find, and its appropriateness for your research projects. 

· Understand some of the ethical and legal issues surrounding information, especially rights and responsibilities involved with the production, use and transmission of information.

· Practice ethical behavior in regard to information and information technology.

· Cite information using an accepted citation format.

Grading:  Your grade will be based on the following:
In-Class participation
15%

Pre-test


 5%

Post-test


 5%

Homework


20%  
Resource Guide

30%

Quizzes


25%

Attendance:

Attendance at all class meetings is required.  More than one absence will result in automatic failure of the course.  There are several sections taught during the week.  If you know that you will be unable to attend a particular class, please make arrangements with your professor (prior approval is required) to attend another section.  

Class Policies:

· Be on time!  If you are more than five minutes late you will be marked absent.

· It is your responsibility to know when assignments are due and to hand them in on time and as assigned.  Late assignments will only receive half credit.

· All assignments must be typed, unless otherwise noted.

· Cell phones and pagers must be turned off during class.

· The use of computers is restricted to instructional activities.  Playing games and instant messaging will result in being marked absent from class.

· No food or drinks, other than bottled water, are allowed in class.

Class #1

Introductions

Review Syllabus 

Library Tour

Definitions and discussion of information and information literacy

Academic Integrity Policy – 

http://www.sacredheart.edu/pages/734_academic_integrity_policy.cfm?
Homework: Due in Class #2
Read the handout, “The Successful Research Process”, and be prepared to discuss in class.
Come up with two possible topics for your Resource Guide (be sure to choose something that you are interested in).
Class #2

Quiz 1

Defining Your Research Topic

Getting started

Tools for background information
Library Web site

Enterprise catalog

LC call #s – subject searching vs. keyword searching 

Concept mapping 

Stating your topic 
Homework: Due in Class #3
Complete your concept map, if not finished in class.
Locate three background sources (reference books), such as an encyclopedia, a dictionary, or a handbook per topic.
Locate and check-out two books on your topic and bring the books to class.
Record the following in your Resource Guide: your topic, three reference books, two circulating books (author, title, publisher, place of publication, publication date, and call number) and a brief evaluation or the reason why you chose each source.
Class #3

Quiz 2

The World Wide Web and Scholarly Research:


Internet and WWW – definitions, how do they differ?


Uniform Resource Locators (URLs)


Domain Names and the Domain Name System


IP Addresses


Invisible Web

Searching the Web

Boolean Searching - in-class exercise (finish for homework, if necessary)
Keywords

Homework: Due in Class #4
Complete your Search Term Worksheet, if not finished in class.
Use Google to search for and find three sources on your topic.  In your Resource Guide, please record your search strategy, the total number of records retrieved, the information required to cite the sources (author, title, publisher, publication date, date accessed, url), and the reason why you chose the source.

Class #4

Quiz 3

How to Evaluate Information on the Web

Evaluating Sources:


Authorship


Credibility


Accuracy


Reliability


Currency


Timeliness


Scope


Coverage


Relevance

In-class exercise – evaluating a Web site (assigned by instructor)

Homework: Due in Class #5
Evaluate three Web sites (professor will assign) dealing with your topic and add them to your Resource Guide.  No check lists!  No porn!  Each source selected for your Resource Guide should be evaluated based on several criteria.  Record the information required to cite the sources and your evaluations in your Resource Guide.
Class #5
Quiz 4

Periodicals:


Definition


Categories - handout


Where to find them



Enterprise – journal titles

Research Databases:


EBSCO’s Academic Search Premier



Content



Search interface



Examples

Boolean logic – review
Homework: Due Class #6
Using Enterprise catalog find three journal titles that the library owns and record them (title and publisher) in your Resource Guide.

Using Academic Search Premier, search for and select five articles on your topic.  Record your search strategy, the total number of records retrieved, of those the number from academic journals, the number from newspapers, and the number from magazines in your Resource Guides.  Please record all the necessary information to cite the article in your Resource Guide and include the link (use persistent url) to the article on the guide as well.  For each article please include a sentence or two about the usefulness of the source (hint: use handout on article evaluation).  As usual, please print an updated copy of your guide to be handed in at the beginning of class.

Class #6
Quiz 5

Research Databases Continued:


CQ Researcher (Add to Resource Guide)


Content



Search interface



Examples

Database Evaluation

In-class exercise - Choose one database available on the library’s Web site which is related to your topic.  Analyze and evaluate the database and add it to your Resource Guide.

Citing Sources – Creating a bibliography


APA


MLA

Homework: Due Class #7
Finish in-class exercise if not finished in class.
Add a database evaluation for Academic Search Premier and CQ Researcher to your Resource Guide.
Start converting the entries on your resource guide to proper citations using MLA or APA format.
Class #7
Quiz 6
Print indexes

Microform

Ethical, Legal and Social Issues Regarding Information:

Copyright

Plagiarism

Homework: Due Class #8
Use the NYT Index to locate one article (a topic that will be assigned in class) and print the first page of the article using the microfilm reader/printer on the lower level of the library.

Finish editing and revising your Resource Guide, add a cover with the title, your name, and class number and section, and add a brief (one or two paragraphs) introduction.  Be prepared to give a 2-3 minute overview of your Resource Guide in class.

Class #8
Quiz 7

Resource Guides due – oral presentation

Post-test

Class evaluation
